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People First Housing Association
Housing Officer Employment Application Form
Community-based • Tenant-led

Please complete this form as fully as you can and email it to admin@pfha.co.uk. If you need this form in an accessible format, please contact admin@pfha.co.uk.
Personal details

Full name:
____________________________________________
Preferred name (optional):
____________________________________________
Title (optional):
____________________________________________
Pronouns (optional):
____________________________________________
Email:
____________________________________________
Phone:
____________________________________________
Address:
____________________________________________
____________________________________________
Postcode:
____________________________________________
Right to work in the UK
People First Housing Association will ask successful candidates to provide evidence of their right to work in the UK.
Do you have the right to work in the UK? (Yes / No):
_______________________________________________________________________
Will you now or in the future require visa sponsorship? (Yes / No):
_______________________________________________________________________

Applicants must have the right to work in the UK. We are not currently able to offer visa sponsorship for this role.

References
Please provide two references, one of whom should be your current or most recent employer where possible. Referees will not be contacted without your permission and normally only after a conditional offer has been made.
	
	Reference 1
	Reference 2

	Name:
	
	

	Relationship to you / position held:
	
	

	Organisation:
	
	

	Phone:
	
	

	Email:
	
	


Education and qualifications
Include relevant qualifications and training (achieved or in progress). Use additional pages if needed.
	Qualification / course
	Institution / provider
	Date completed / expected
	Grade / level (optional)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Employment history
Start with your most recent role. Use additional pages if needed.
	Employer
	Job title
	Dates (from–to)
	Key responsibilities / achievements
	Reason for leaving (optional)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Supporting statement
Please explain how your skills and experience meet the requirements in the person specification. You may use headings and bullet points.
Supporting statement:
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
________________________________________________________________________
Reasonable adjustments
We are committed to making reasonable adjustments for disabled applicants and applicants with long-term health conditions.
Do you need any reasonable adjustments for the application or interview process? (Yes / No / Prefer not to say):
_______________________________________________________________________
If yes, please describe what would help (e.g., accessible documents, extra time, step-free access, communication support):
_______________________________________________________________________
_______________________________________________________________________
Declarations
Please answer the following questions. If you answer 'Yes', provide brief details.
Are you related to any Board/Committee member of the Association? (Yes / No):
_______________________________________________________________________
Have you ever been employed by, applied for a role with, or been a tenant of the Association? (Yes / No):
_______________________________________________________________________
If yes, please give details:
_______________________________________________________________________
_______________________________________________________________________
Criminal records: People First Housing Association supports fair and inclusive recruitment. Where a role is eligible for a DBS check, we will usually ask about relevant criminal records only after a conditional offer, and we will only take into account information that is relevant to the role. Filtered (‘protected’) cautions/convictions do not need to be disclosed for most checks.
Data protection: We process your personal data for recruitment and selection purposes in line with the UK GDPR and the Data Protection Act 2018. We may share your information internally with those involved in recruitment and, where relevant, with providers of pre-employment checks. If you are unsuccessful, we will normally retain your application for up to 12 months after the recruitment process ends (or longer if needed to resolve queries or legal claims), after which it will be securely deleted.
Applicant declaration:
I declare that, to the best of my knowledge, the information I have given in this application is true and accurate. I understand that providing false or misleading information may result in withdrawal of any offer or dismissal.
Signature (typed name is acceptable):
____________________________________________
Date:
____________________________________________

Return this form by email to: admin@pfha.co.uk
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